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Workflow 4: Printing Reports

1. Open any staking file in Ultra Edit.

2. From the File pull down menu, change the printer to landscape
orientation.
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Figure 11.4-1: Reports Dialog Box

3. Change the text size to 8.
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Figure 11.4-2: Change Font Size
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4. Replace the date with a page break character. Go to Search, then
Replace, and then enter the date shown in the staking report into the
“Find What” field. Enter “*b” in the “Replace With” field. Click on
Replace All.
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Figure 11.4-3: Replace the Date with a Page Break Character

5. Select Print Preview from the File pull down menu to view your report.
Click on close when finished.
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Figure 11.4-4: Print Preview
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6. Select Print from the File pull down menu and select the desired printer.
Click OK to print the staking report.
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Figure 11.4-5: Print Staking Report
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