How to...
Enter Labor/Equipment




Roles that have rights to Create Labor / Equipment:
e COE (project)

* Project Engineer

* Assistant Project Engineer

* Lead Inspector

* |nspector

e Inspector A&E

e Construction Contractor Manager

e Construction Contractor Lead

Roles that have rights to Edit Labor / Equipment :
e COE (project)

* Project Engineer

* Assistant Project Engineer

* Lead Inspector

* |nspector

e Inspector A&E

* Construction Contractor Manager

Roles that have rights to Delete Labor / Equipment :
e COE (project)

* Project Engineer

* Assistant Project Engineer




This is where all labor and equipment on the job is added into the system for the prime
contractor and all subcontractors. This is considered the “Master List.” The Daily Reports
(IDRs and CDRs) will “pull” information from this “Master List” when logging work activities.
Labor/equipment must be added and onsite prior to being able to select / add them to Daily

Reports.

Projects: AK PFH 43(10 Dewe... Constructions

,/ Project Info \(Design Construction | Account Y Team

{ Return To Projects (All) | Return To List (Construction) ' 2)

| 1 |
f Core YContract Status \ Frogress ayment YSubContractDrS r Labor/Equipment NDa\Iy Reports YDain Diary Yclaims Y

Contract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-

12-C-00017 States: AK

Search Filters:

Labor/Equipment E| Move-In Date to
Contractor/Subcontractor E| Hourly Rate E
Apply Search

No Records Found.

I Add Newl

Select “Add New” to

Search by using the
“Search Filters” as
needed.

add a new entry.

Add a new entry for each time a piece of equipment is
mobilized onto the project. Example: If thereis a 2
season job, there will be 2 entries for a piece of
equipment if it is mobilized off for winter shut down
and brought back in the spring.




Projects: AK PFH 43{10 Dewe... Constructions

{ Project Info Y Design }| construction § Account  Team \

,’ Core ‘(Contract Status ‘(ngress Payment ‘(Sub(:ontractors Labor/Equipment KDaily Reports YDain Diary YCIaims YContract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

|Save&close| |Save| | Cancel|

Labor/Equipment

Labor/Equipment*: i % Select “Labor” or ”Equipment".

Type/Classification®*:

Equipment
Supplemental Description: -

Move-In Date*: [ select H clear ]

Move-Out Date: ’ select ” clear ]

Hourly Rate: %

Contractor/ ’T
SubContractor#*:

Supporting Documents: Add Document

Save&Close| |Save| | Cancel|




Projects: AK PFH 43(10 Dewe... Constructions

(Project Info YDesign Hcgngtructign “ Account IYTeam \

1 1
r’ Core ‘(Contract Status YProgress Payment YSubCUntractDrslt Labor/Equipment I\' Daily Reports Y Daily Diary Y Claims Y Contract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

| Save & Close | | Save | | cancel |

Labor/Equipment

Labor/Equipment*:

Type/Classification*: Laborer - Group 1 @ Describe the Type or Classification:

Supplemental Description:

Labor — flagger, backhoe operator, or Davis
Bacon classification.

Move-In Date*: select clear

Move-Out Date: select | | clear Equipment — backhoe, paver, etc.
Hourly Rate: k3

Contractor/ | F|

SubContractor*:

Supporting Documents: Add Document

Save & Close | | Save | | Cancel |




Projects: AK PFH 43(10 Dewe... Constructions

(Project Info YDesign }"mﬁl‘( Account YTE!E]ITI \

[ core X Contract Status Y Progress Payment Y SubContractors

Labor/Equipment K Daily Reports Y Daily Diary Y Claims Y Contract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to MNeck Lake Road Contract Number: DTFH70-12-C-00017

States:

AK

|Save&close||5ave| |Canoel.|

Labor/Equipment
Labor/Equipment¥*:

Type/Classification®: Laborer - Group 1

Supplemental Description: |Asphalt Worker

A

Move-In Date*: [ select ” clear ]
Move-Out Date: | select || clear |
Hourly Rate: 3

Contractor/ | ’T|
SubContractor*:

Supporting Documents: Add Document

Save&close||5ave| |Canoel.|

Supplemental Description:
Labor — specific name or other detail

Equipment —Make model, year of manufacture,
license #, identifying mark, etc.




Projects: AK PFH 43(10 Dewe... Constructions

g,/iject Info YDesign “C[ﬂ]structi[)n I‘(Account YTeam \

"‘ Core YContrad Status ‘(ngress Payment ‘(SubContractor Labor/Equipment YDaily Reports YDain Diary Yclaims YCDntract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

|5ave&clo5e| |5ave| |Car|.cel|

Labor/Equipment

Labor/Equipment*: E2
Type/Classification®:
Supplemental Description: -

Select the “Move-In Date” (keying format of
Move-In Date*: [ select || clear | Xx-Xx-xxxx” or select the “Select” button for
Move-Out Date: [_setect | [ clear | the drop down calendar.
Hourly Rate: %
Contractor/ E2 The “Move-0Out Date” will likely be unknown
SubContractor¥*:

until the piece of equipment is mobilized off
the project. The can be left blank for the

Save & Close | [Save| [ cancel time being. Make sure to come back and fill
this in.

Supporting Documents: Add Document




Projects: AK PFH 43(10 Dewe... Constructions

(Project Info '(Design Hcgnstructign k Account YTeam \

r’ Core ‘( Contract Status Y Progress Payment ‘( SubContractors F' Labor/Equipment

Daily Reports '{ Daily Diary Y Claims Y Contract Modifications \

Project Number: AK PFH 43(10

Project Name:

Deweyville Trailhead to Neck Lake Road

Contract Number: DTFH70-12-C-00017 States:

AK

| Save & Close | | Save | | Cancel |

Labor/Equipment

Labor/Equipment®:

Type/Classification®: Laborer - Group 1

Supplemental Description: Asphalt Worker

Move-In Date*:

09-09-2014 | select || clear |

e

Supporting Documents: Add Document

Move-Out Date: 09-09-2014 | select | [ clear |
Hourly Rate: %

Contractor/ I ~ |
SubContractor®;

DO NOT ENTER THE HOURLY
RATE!

Save & Close | | Save | | Cancel |




Projects: AK PFH 43(10 Dewe... Constructions
( Project Info Y Desian ) construction | Account Y Team \

ore ontra atus rogress Paymen ubContractors f| Labor/Egquipment aily Repo aily Diary aims ontra odifications
C Contract Stat P P t { SubContract b i Daily Reports { Daily Di Clai Contract Modificati

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

| Save & Close | | Save | | Cancel |

Labor/Equipment
Labor/Equipment®:

Type/Classification*: Laborer - Group 1

supplemental Description: Asphalt Worker

Move-In Date*: 09-09-2014 | select || clear |

Move-Out Date: 09-09-2014 | select | | clear |

Hourly Rate: $

Contractor/ ABC Construction (Contractor) | Select the Contractor or the Subcontractor

SubContractors; that the labor/equipment is assigned to.

Supporting Documents: Add Document

Save & Close | | Save | | Cancel |




Projects: AK PFH 43(10 Dewe... Constructions

( Project Info Y Desian ) construction | Account Y Team \

,’ Core ‘(Ccmtract Status \(Progress Payment \(SubContractDrs Labor/Egquipment IY Daily Reports Y Daily Diary Y Claims Y Contract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

| Save & Close | | Save | | Cancel |

Labor/Equipment

Labor/Equipment*:

Type/Classification*: Laborer - Group 1

Supplemental Description: Asphalt Worker =

Move-In Date*: 09-09-2014 | select || clear |

Move-Out Date: 09-09-2014 | select | | clear |

Hourly Rate: $

— — Select the “Add Document” button to add

SubContractor*: supporting documentation if needed. This can

Supporting Documents: | Add Document € be flagger’s cards, equipment spec sheets,

inspection logs, photograph of equipment, etc.

Save & Close | | Save | | Cancel |




Projects: AK PFH 43(10 Dewe... Constructions

,/Prr_:ject Info IYD&sign Construction Account YTeam \

I" Core '(Contract Status ‘ Progress Payment ‘(SubContractors

Labor/Equipment “ Daily Reports '( Daily Diary '( Claims '( Contract Modifications \

Project Number: AK PFH 43(10

Project Name: Deweyville Trailhead to Neck Lake Road

Contract Number: DTFH70-12-C-00017 States: AK

| Save & Close | | save | | cancel |

Labor/Equipment
Labor/Equipment®:
Type/Classification*:

Supplemental Description:

Move-In Date*:
Move-0ut Date:
Hourly Rate:

Contractor/
SubContractor®:

Supporting Documents:

Laborer - Group 1

Bsphalt Worker

Select the documentation that you would like to attach.

09-09-2014 | select || clear |
09-09-2014 [ select | [ clear |
$

| ABC Construction (Contractor) [« |

'@! Choose File to Uplo

| . ¥ EXPORTS » Deweyville el

iﬂ'ﬁ!

Date mudifiec'

Search Deweyville

Organize New folder

B -

4 . Favorites
M Desktop
4 Downloads
<» Recent Places
| EXPORTS

A time card.pdf 9/3/2014 3:01

11

File:

Browse...

4[] Libraries
> .+ Documents
> _g“, Music
> 5, Pictures
> g Videos

- 4 [ | 3

File name:

- | |AllFiles (**) A

II Open |VII Cancel l

E

Save & Close | | Save | | cancel |

Select “Open” to attach the document to labor/equipment entry.




Projects: AK PFH 43(10 Dewe... Constructions

{ Project Info Y Design ¥ Construction “Account X Team \

r’ Core ‘(Contract Status ‘(Progress Payment YSubContractDrs ?’/Lahor,f Equipment TDain Reports Y Daily Diary Y Claims Y Contract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

|Save&close||5ave| |Canoel.|

Labor/Equipment

Labor/Equipment¥:

Type/Classification®: Laborer - Group 1

Supplemental Description: Asphalt Worker i
Move-In Date*: 09-09-2014 | select || clear |

Move-Out Date: 09-09-2014 | select | [ clear |

Hourly Rate: 3

Contractor/ | ABC Construction (Contractor) | ¥ |

SubContractor*:

Supporting Documents: File:

C:\Users\bne.van—clea\i Browse... ]

Select the “Delete” button to delete
the attached document.

Add Document

Save & Close | | Save | | cancel |




Projects: AK PFH 43(10 Dewe... Constructions

( Project Info Y Design F Construction ‘ Account Y Team \

F’ Core \, Contract Status \, Progress Payment Y SubContractors

4 Labor/Equipment K Daily Reports Y Daily Diary Y Claims Y Contract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States:

AK

| Save & Close | | Save | | Cancel |

Labor/Equipment
Labor/Equipment®:
Type/Classification®:

Supplemental Description:

Move-In Date*;
Move-Qut Date:
Hourly Rate:

Contractor/
SubContractor®:

Supporting Documents:

Laborer - Group 1

Lsphalt Worker

09-09-2014 | select || clear |

09-09-2014 | select | [ clear |

$

|ABC Construction (Contractor) ’T|

File:

C:\Users\brie.van-cleax | Browse..

File:

Browse. .

Select “ Add Document” to add
multiple attachments.

Save & Close | | Save | | cancel |




Projects: AK PFH 43(10 Dewe... Constructions

{ Project Info Y Design | construciion Y| Account Y Team \

r‘ Core ‘(Contract Status ‘(Progress Payment YSubContradors P/ Labor/Equipment | Daily Reports YDaiI»_.r Diary Yclaims YCDntract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

[save & Close | | save | | cancal Selecting “Cancel” will close
Labor/Equipment this entry without saving
Labor/Equipment*: Labor [~ and send the you back to
Type/Classification*: Laborer - Group 1 the labor/equipment list.
Supplemental Description: Asphalt Worker a
Move-In Date*: 09-09-2014 | select || clear |
Move-Out Date: 09-09-2014 | select | [ clear |
Hourly Rate: $
Contractor/ ABC Construction (Contractor) [ ¥

SubContractor*:

Supporting Documents: File:

C:\Users\brie.van-clea\

Add Document

Save often so that if EEBACS
kicks you out the work you
have completed above stays
in the system.

Save & Closel | Save |




Projects: AK PFH 43(10 Dewe... Constructions

{ Project Info Y Design | construciion Y| Account Y Team \

r‘ Core ‘(Contract Status ‘(Progress Payment YSubContradors P/ Labor/Equipment | Daily Reports YDaiI»_.r Diary Yclaims YCDntract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

[save & Close | | save | | cancal Selecting “Cancel” will close
Labor/Equipment this entry without saving
Labor/Equipment*: Labor [~ and send the you back to
Type/Classification*: Laborer - Group 1 the labor/equipment list.
Supplemental Description: Asphalt Worker a
Move-In Date*: 09-09-2014 | select || clear |
Move-Out Date: 09-09-2014 | select | [ clear |
Hourly Rate: $
Contractor/ ABC Construction (Contractor) [ ¥

SubContractor*:

Supporting Documents: File:

C:\Users\brie.van-clea\

Add Document

Save often so that if EEBACS
kicks you out the work you
have completed above stays
in the system.

Save & Close I | Save




Projects: AK PFH 43(10 Dewe... Constructions

{ Project Info Y Design ¥ Construction “Account X Team \

{ core X cContract Status Y Progress Payment { SubContractors

?’/Lahor,f Equipment TDain Reports Y Daily Diary Y Claims Y Contract Modifications \

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017

States:

AK

|Save&close||5ave| |Canoel.|

Labor/Equipment
Labor/Equipment#:
Type/Classification®:

Supplemental Description:

Move-In Date¥*:
Move-0ut Date:
Hourly Rate:

Contractor/
SubContractor*:

Supporting Documents:

Laborer - Group 1

Asphalt Worker

09-09-2014 | select || clear |

09-09-2014 | select | [ clear |

$

|ABC Construction (Contractor) ]T|

File:

C:\Users\bne.van—clea\i Browse... ]

Select “Save & Close” to
take you back to labor and

Add Document

equipment list.

l Save & Close ve | | Cancel




4 Return To Projects (All) | Return To List (Construction) « 2)

Projects: AK PFH 43(10 Dewe... Constructions

/Prnject Info YDesign l’ Construction Account YTeam \
Core | Contract Status { Progress Payment Subcantractorsn/ Labor/Equipment I‘(Daiw Reports YDain Diary Yclaims YContract Modifications \
i
Contract Number: DTFH70-12-C-00017 States: AK

AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road

Project Number:

Search Filters:
Move-In Date

clear

o] o

Labor/Equipment (=]
Contractor/Subcontractor (=] Hourly Rate =
Apply Search
Move-Out Date v Hourly Rate v

Labor/Equipment v Contractor/SubContractor v Move-In Date v
Sep 09, 2014

Sep 09, 2014

Items 1-1 of 1
Supplemental Description v

Actions | Type/ Classification »
CLB D Laborer - Group 1 Asphalt Worker Labor ABC Construction (Contractor)

Add New | Ttems 1-1 of 1
{ Return To Projects (All) | Return To List (Construction) ' 2)

Projects: AK PFH 43(10 Dewe... Constructions

/Project Info YDeSlgn " Construction || Account YTeam \
Core Y Contract Status { Progress Payment SubContractorle Labor/Equipment I(Dai\y Reports YDain Diary YCIaims YContract Modifications \
i
Contract Number: DTFH70-12-C-00017 States: AK

Project Number: AK PFH 43(10 Project Name: Deweyville Trailhead to Neck Lake Road

Search Filters:
Labor/Equipment E| Move-In Date to
Move-Out Date to

Type/Classification
Contractor/Subcontractor E| Hourly Rate E

Items 1-1 of 1
Supplemental Description v

Actions | Type/Classification v
QJ Q Laborer - Group 1 Asphalt Worker Labor ABC Construction (Contractor)

1-1of 1
Select the edit B icon to go back to the labor/equipment entry and change the
information that was entered or add the “Move-Out Date.” Select the view @ icon

clear

Labor/Equipment v Contractor/SubContractor v Move-In Date v Move-Out Date v Hourly Rate v
Sep 09, 2014

Sep 09, 2014

to access the entries attachments.




Projects: AK PFH 43(10 Dewe... Constructions: Labor/Equipment

4 Return To Pr

,/Project Info YDESigI‘I—Y Construction “Account IYTeam \

[ core Y contract status {( Progress payment { subContractor

}/ Labor/Equipment “Daily Reports ¥ Daily Diary Y Claims Y Contract Modifications \

Project Number:

AK PFH 43(10

Project Name:

Deweyville Trailhead to Neck Lake Road Contract Number: DTFH70-12-C-00017 States: AK

Labor/Equipment
Labor/Equipment:
Type/Classification:
Supplemental Description:
Move-In Date:

Move-0Out Date:

Hourly Rate:

Contractor/
SubContractor:

Supporting Documents:

Labor

Laborer - Group 1
Asphalt Worker
September 9, 2014
September 9, 2014

ABC Construction (Contractor)

time card.pdf

[eai] [close

to

Select “Edit”

entries
information.

Within the “View Icon” you can select the attachments that
you would like to print or view.

change the
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