
How to…  
Change Probables 

• All Project Engineers need to make sure they 
are keeping track of their quantities.  They 
can use their probables to help do this.   



Click on the status ball       to 
access the Progress Payment 
summary for that particular item. 

NOTE:  This is for 
when the status ball is 
Green    , Orange    , or 
White    . 



Enter in the Probable Amount for 
each account.  Typically the 
whole probable quantity will be 
in CON01. 

Scroll down until you see 
“Probable Amounts” 



Enter in any 
remarks if you 
have any.  



You must press 
“Save.”  If you do 
not, it won’t save 
what you have 
entered. 



You can then 
press “Close.” 



You can then 
see your 
probables 
change.   

NOTE:  If you have more than 1 
progress payment in the current 
status, your probables will not 
transfer between them.  
Example:  If you have Estimates 5 
and 6 open, you have to change 
the probables in both estimates.  



Click on the status ball       to 
access the Progress Payment 
summary for that particular item. 

NOTE:  This is for 
when the status ball is 
blue    . 



You must remove the pay item 
from payment.  Click on “Remove 
From Payment.” 



Once you click on “Remove From 
Payment,” the program will take you 
back to the “Grand Summary” and 
that item will have a green ball 
status    .  From there you can follow 
the steps above.  
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