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Western Federal Lands Highway Division
      Purchase Card E-Procurement Request Form
  Do not use this form for purchases done by Simplified Acquisitions.
I:\Public_Information\Logos\DOT\dot_logo_textwrapped_small.jpg
Type of Request (Check one of the boxes below):
***For Training registration, you need to print approved PR with your Supervisor's signature and give it to Laura Selvey 
Is this purchase for Capitalized/Non-Capitalized Equipment? 
 
Note to Preparer: If Yes, route PRISM PR to Dyan Van Brunt as a Reviewer.  For determination, contact Dyan Van Brunt.
 For Project Funds Only
 For IT Purchases Only
 For Capitalized/Non-Capitalized Equipment Purchases Only
Is this purchase an IT Purchase?
Is 508 Certificate required? If Yes, date and sign the certificate on the last page of this form.   For determination, contact Susan Libak.
Western Federal Lands Highway Division
      Purchase Card E-Procurement Request Form
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Briefly describe the parts or services you are requesting.  If you are specifying a specific part or service item number add "similar to" in the description column.  If not "similar item or service" is acceptable, include a specific reason why in the SOEN.  If the accounting data is the same for all items except for the BOC, identify the BOC in the item description.   ***Include a 4% transaction fee in your unit price or lump sum amount if applicable.
Estimated Cost
Item #
Description of Item or Service
Qty
Unit
Unit Amount
Amount
Shipping and Handling: 
Total Estimated Cost: 
 Accounting Data:  Only fill out for Overhead Numbers.  Finance/Programming will enter for Project Funds.
Project Number
Task Number
Org(anization)
Budget Object Code
Amount
TAS #
Instructions:
1.  Click the "Add Row" button to add a new row.
2.  Click the "Delete Row" button to remove the most recently added row.
Section 508 Determination and Certification for EIT Purchase Requests
 
To be completed by the Requiring Official (Purchase Requestor)
This determination and certification documents compliance with a statutory requirement applicable to any procurement
of electronic and information technology (EIT) on or after June 21, 2001. This fully completed document including
applicable attachments must be provided to the procurement office with the purchase request. Section 508 of the
Rehabilitation Act of 1973 (29 U.S.C. § 794 d) as amended (added) in the Workforce Investment Act of 1998 requires
the Architectural and Transportation Barriers Compliance Board (Access Board) to create federal standards for
electronic and information technology (EIT) products to make them more accessible by individuals with disabilities.
To document either compliance with these standards or statutory exceptions, proceed through the following sections
as directed. At least one certification must be signed for all EIT procured after June 21, 2001.
 
SECTION 1: Is there any potential for an EIT deliverable to be procured pursuant to this requirement?
 
Access Board Standards apply to Electronic and Information Technology (EIT), a term defined as:
Any equipment or interconnected system or subsystem of equipment, that is used in the creation, conversion, or duplication of data or information, or used in the automatic acquisition, storage, manipulation, management, movement, control, display, switching, interchange, transmission, or reception of data or information.
 
The term electronic and information technology includes, but is not limited to, telecommunications products (such as telephones), information kiosks and transaction machines, World Wide Web sites, multimedia, and office equipment such as copiers and fax machines. It includes computers, ancillary equipment, software, firmware, and similar procedures, services (including support services), and related resources.
 
CERTIFICATION 1 (Non-EIT deliverables):
 
I certify that the requirement to be procured pursuant to this purchase request package has no potential for an EIT deliverable.
SECTION 2: EIT Exceptions
 
Following are exceptions to Access Board requirements for EIT products:
(a)    The standards DO NOT Apply to any EIT operated by agencies, the function, operation, or use of which involves: 
CERTIFICATION 2 (Exception Exists):
I certify that the requirement to be procured pursuant to this purchase request package meets the exception(s) indicated by the “X” (or Xs) 
I have placed before the applicable exception(s) above.
If this purchase request package does not meet an exception, proceed to Section 3.
SECTION 3: Will only fully compliant deliverables be procured in response to this solicitation?
 
Refer to the “SECTION 508 TECHNICAL STANDARDS” viewable at https://section508.gov/content/laws/summary-section508-standards#subpart-b to review the standards essential for compliance. Seek assistance from your Operating Administration's Office of the Chief Information Officer in interpreting the standards.
 
CERTIFICATION 3 (Only fully compliant products will be procured/delivered):
 
I certify that only fully compliant deliverables will be procured pursuant to the requirement identified in this purchase request package.
If all procured deliverables will not be fully compliant with Access Board standards, proceed to Section 4.
 
SECTION 4: Commercial Non-Availability or Undue Burden Documentation
CERTIFICATION 4 (Form 4261.1 - Commercial Non-Availability or Form 4262.1 - Undue Burden Documentation):
If you have reached this point without completing a certification, additional documentation will be required in either Attachment A or Attachment B. If you are buying a commercial item that meets the definition in Attachment A, but that commercial item is not currently available in a form that complies with Access Board standards, you must document commercial unavailability in Attachment A.
 
If the procurement of a requirement that is in compliance with Access Board standards would place an undue burden on the Operating Administration, you must document your rationale for undue burden in Attachment B. Check the document below that you will complete:
11.0.0.20130303.1.892433.887364
WFLHD Service Desk
August 26, 2016
Information Technology
WFLHD
Purchase Card E-Procurement Request Form
August 26, 2016
	CurrentPage: 
	PageCount: 
	: 
	ExistingPRNumber: 
	TextField28: 
	DateField1: 
	TextField29: 
	DropDownList2: 
	DropDownList1: 
	For example, WA NPS MORA 13(6), Pavement Markings, Mt. Rainier National Park: 
	TextField4: 
	ItemNumber: 
	Item: 
	Qty: 
	Unit: 
	UnitAmount: 
	Amount: 
	ShippingAndHandling: 
	SubTotal: 
	ProjectNumber: 
	TaskNumber: 
	Org: 
	BOC: 
	Amt: 
	TAS: 
	Add new row/item or service: 
	Delete row (except for the first row)/item or service: 
	PrintButton1: 
	Button2: 
	Button3: 
	TextField32: 
	DateField2: 
	TextField31: 
	SignatureField1: 
	CheckBox2: 
	CheckBox3: 
	CheckBox4: 
	CheckBox5: 
	CheckBox6: 
	CheckBox7: 



