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	Contract Number
	DTFH70

	
	Project Name
	

	
	Project Number
	

	

	Project Closeout Checklist

	Include a completed checklist with your final records submittal

	

	Project Estimate

	
	

	|_|
	QL-Pay is completed

	|_|
	QL-Pay items are paid correctly (quantity is tons, the unit price is the pay factor x unit price)

	|_|
	Fuel/asphalt escalation is paid

	|_|
	MOH items are paid back

	|_|
	Probables are adjusted to the final quantity

	|_|
	Retained for Final Review

	
	

	
	

	Final Document added to OneNote File

	
	

	|_|
	Signature Register for all WFLHD Personnel

	|_|
	QL-Pay zipped file is uploaded to OneNote

	|_|
	Zipped file of award photos

	|_|
	Project Information in OneNote is completed

	
	

	
	

	Final Documents Mailed to Final Review

	
	

	|_|
	Photo CDs

	|_|
	Award Photo CD

	|_|
	PST CDs

	|_|
	All Scale Tickets

	|_|
	As-Builts (3 copies on CD and 11" x 17" paper)

	|_|
	Paper Schedules, Bridge Drawings, Shop Drawings, etc.

	|_|
	PE Hold File

	|_|
	WFLHD-110 Transmittal

	|_|
	Project Engineer Closeout Checklist

	
	

	
	

	Final Documents Emailed to WFL.Final_Review@dot.gov 

	
	

	|_|
	WFLHD-110 Transmittal

	|_|
	Project Engineer Closeout Checklist

	|_|
	List of any remaining issues with the project



	Updated 5/2016
image1.png




