[bookmark: _Toc419796152]Design Book Index
[bookmark: _Toc419796153][bookmark: _Toc419796415][bookmark: _Toc419796704][bookmark: _Ref419796895]Project Management  
(Check w/Project Manager)
Project Proposal		
Project Charter		
Project Agreement		
Project Plan		
Change Requests		
Project Schedules		
Funding Match Agreement		
Material Source Agreements		
ROW and Easement Agreements		
Utility Agreements		
Cooperating Agency Agreements		
[bookmark: _Toc419796154][bookmark: _Toc419796416][bookmark: _Toc419796705][bookmark: _Ref419796880]Design Documentation
WFLHD-3, Highway Design Standards / Exceptions		
(Designer produces with Cross Functional Team guidance)
CADD and GEOPAK Tracking Document(s)		
(Designer develops during design process)
WFLHD-2, PS&E Assembly and Review		
(Obtain from Project Manager)
Design Narrative		
(Designer produces)
[bookmark: _Toc419796155][bookmark: _Toc419796417][bookmark: _Toc419796706][bookmark: _Ref419796915]Project Cost Estimate & Schedule
Engineers Estimate		
(Designer produces at each milestone)
Construction Schedule		
(CPM or BCM, created via Cross Functional Team collaboration)
[bookmark: _Toc419796156][bookmark: _Toc419796418][bookmark: _Toc419796707][bookmark: _Ref419796917]Design Support Data 
 (Designer produced)
General Calculations		
(Locations, quantities, etc.)
Unit Price Support		
(Designer develops for each item, include manufacturer’s product data)
Support Data		
(Decision Memos, direction documentation)
Other Documents/Data		
[bookmark: _Toc419796157][bookmark: _Toc419796419][bookmark: _Toc419796708][bookmark: _Ref419796920]Quality Control
Internal Review comments 		
(Review Comment Spreadsheet - Cross Functional Team collaboration at each milestone)
External Review Comments 		
(Includes all client and others review comments and responses at each milestone)
[bookmark: _Toc419796158][bookmark: _Toc419796420][bookmark: _Toc419796709][bookmark: _Ref419796921]Meeting Minutes
Cross Functional Team Minutes		
(Check with Project Manager)
Trip Reports		
(Cross Functional Team members produce)
Field Review		
(Check with Project Manager at review stages)
Public Meeting Minutes/Synopsis		
(Check with Project Manager)
Project Decision Committee		
(Check with Project Manager)
Others		
(Check with Project Manager)
[bookmark: _Toc419796159][bookmark: _Toc419796421][bookmark: _Toc419796710][bookmark: _Ref419796923]General Correspondence
Contact Lists 		
(Coordinate with Project Manager)
All Correspondence 		
(All pertinent correspondence sub-tabbed by subject and arranged by date)
Letters and Memos, Internal/External 		
(Coordinate with Project Manager)
Media Articles 		
[bookmark: _Toc419796160][bookmark: _Toc419796422][bookmark: _Toc419796711][bookmark: _Ref419796925]Safety & Traffic
Route Log 		
(Designer, Agency Road Inventory Program )
Traffic Data 		
(Obtain from Safety)
Accident Data 		
(Obtain from Safety)
Safety Reports 		
 (Obtain from Safety)
[bookmark: _Toc419796161][bookmark: _Toc419796423][bookmark: _Toc419796712][bookmark: _Ref419796927]Survey & Mapping
Survey Requests 		
(Include initial and all additional survey requests)
Other Stakeout Data 		
(Include any additional survey stakeout data provided to construction, i.e. red/blue tops, slope staking notes, etc.)
[bookmark: _Toc419796162][bookmark: _Toc419796424][bookmark: _Toc419796713][bookmark: _Ref419796928]Utilities & Right-of-Way
Utility/Right-of-Way Agreements 		
(Obtain from Land Services.  Includes agreements with individual property owners, utilities, and local jurisdictions)
R/W Certification 		
(Obtain from Land Services)
[bookmark: _Toc419796163][bookmark: _Toc419796425][bookmark: _Toc419796714][bookmark: _Ref419796930]Hydraulics
Recommendations 		
(Design decisions obtained from Hydraulics)
Reports 		
(Obtain from Hydraulics)
[bookmark: _Toc419796164][bookmark: _Toc419796426][bookmark: _Toc419796715][bookmark: _Ref419796931]Structures
Recommendations 		
(Design decisions obtained from Structures)
Reports 		
(Obtain from Structures)
Quantity and Cost Information 		
(Obtain from Structures)
Rebar List Plan Sheet 		
(Provided by Structures with rebar sizes and dimensions filled out)
[bookmark: _Toc419796165][bookmark: _Toc419796427][bookmark: _Toc419796716][bookmark: _Ref419796935]Geotechnical
Recommendations 		
(Design decisions obtained from Geotechnical)
Reports 		
(Obtain from Geotechnical)
[bookmark: _Toc419796166][bookmark: _Toc419796428][bookmark: _Toc419796717][bookmark: _Ref419796937]Materials
Recommendations 		
(Design decisions obtained from Materials)
Reports 		
(Obtain from Materials)
[bookmark: _Toc419796167][bookmark: _Toc419796429][bookmark: _Toc419796718][bookmark: _Ref419796939]VA & VE Study
Value Analysis or Value Engineering Report 		
(Check with Project Manager)
[bookmark: _Toc419796168][bookmark: _Toc419796430][bookmark: _Toc419796719][bookmark: _Ref419796941]Environment & Cultural
Environmental Commitment Summary 		
(Obtain from Environmental Protection Specialist (EPS))
Signed NEPA clearance document 		
(CE, EA, FONSI, Errata, ROD; Obtain from EPS)
Preliminary Storm Water Pollution Prevention Plan 		
(Obtain from EPS)
Wetland Mitigation Plan 		
(Obtain from EPS if included in contract)
Cultural Reports 		
(Obtain from Archeologist)
[bookmark: _Toc419796169][bookmark: _Toc419796431][bookmark: _Toc419796720][bookmark: _Ref419796943]Permits
Correspondence 		
Applications 		
(Obtain from EPS)
Approved Permits 		
(404, 401, NPDES, SWPPP, Special Use, etc.; Obtain from EPS)
Permit Fees/Payments 		
[bookmark: _Toc419796170][bookmark: _Toc419796432][bookmark: _Toc419796721][bookmark: _Ref419796946]Erosion Control & Revegetation
Correspondence 		
(Letters, e-mail, etc.)
Soil Analysis Results 		
Recommendations 		
Erosion Control Plan 		
Revegetation Plan 		
[bookmark: _Toc419796171][bookmark: _Toc419796433][bookmark: _Toc419796722][bookmark: _Ref419796947]A&E Task Orders
  (If applicable)
Statement of Work and Cost 		
Independent Government Estimate 		
COR Appointment Documentation 		
Invoices Received and Authorized for Payment 		
Procurement Request for the Contract Amount 		
[bookmark: _Toc419796172][bookmark: _Toc419796434][bookmark: _Toc419796723][bookmark: _Ref419796949]Reimbursable Agreements  
 (If applicable)
Statement of Work and Cost 		
Independent Government Estimate 		
COR Appointment Documentation 		
Invoices Received and Authorized for Payment 		
Procurement Request for the Contract Amount 		
[bookmark: _Toc419796173][bookmark: _Toc419796435][bookmark: _Toc419796724][bookmark: _Ref419796951]Acquisitions  
 (Obtain from Acquisitions)
PS&E to Notice to Proceed Calculator 		
Federal Business Opportunities (Fed Biz Ops form) 		
Options Justification 		
e-Procurement Request Form for Construction		
Waiver from Sealed Bid 		
Letter of Authorization (LOA) 		
Brand Name or Equal Justification Memorandum 		
Sole Source Justification 		
External Distribution List (Plan/Specification/Award Letter) 		
Notice to Bidders or Offerors		Legal Comments 		
Bidder Questions and Answers 		
CD including Award Contract, SCRs and Plans 		
CD including Physical Data: Cross Sections, Earthwork, and Reports 		
[bookmark: _Toc419796174][bookmark: _Toc419796436][bookmark: _Toc419796725][bookmark: _Ref419796953]Electronic Design Files
Horizontal Alignment Data Listings		
(GEOPAK describe alignment, PDF format)
Vertical Alignment Data Listing		
(PDF format)
Clearing Notes		
(CSV and PDF formats)
Slope Stake Notes		
(CSV and PDF formats)
XYZ Reports: Finish Grade		
(Red Tops: CSV and PDF formats)
XYZ Reports: Intermediate Grade		
(Yellow Tops: CSV and PDF formats)
XYZ Reports: Subgrade		
(Blue Tops: CSV and PDF formats)
Seeding Design Listing		
(PDF format)
Working Design Files		
(DGN format)
Notice Letter		
[bookmark: _GoBack](Design documentation forms located on FLH external website)
[bookmark: _Toc419796175][bookmark: _Toc419796437][bookmark: _Toc419796726][bookmark: _Ref419796954]Other
List items  		
List items  		
List items  		
List items  		
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