
INCLUDE THIS VARIATION OF SECTION 637 WHEN A GOVERNMENT PROVIDED FIELD OFFICES PAY ITEM IS INCLUDED IN THE PROJECT 

DO NOT USE FOR CONTRACTOR SUPPLIED FIELD OFFICE OR CELL PHONES ONLY PAY ITEMS, USE ALTERNATE 637 LOS SECTIONS FOR THESE SITUATIONS - VERIFY WITH CONSTRUCTION IF THIS IS ACCEPTABLE; MOST PROJECTS ARE TO HAVE THE CONTACTOR SUPPLY THE FIELD OFFICE, NOT THE PARTNER AGENCY

VERIFY THE FOLLOWING BEFORE USING THIS VARIATION OF SECTION 637:
- IF THE PARTNER AGENCY IS OR IS NOT GOING TO CLEAN THE OFFICE AND INCLUDE THE OFFICE CLEANING CLAUSE $$637.02C_3 AS APPROPRIATE.
- IF THE PARTNER AGENCY IS OR IS NOT GOING TO PROVIDE THE OFFICE FURNISHINGS FOR THE PROJECT ENGINEER TO USE AND INCLUDE THE OFFICE FURNISHINGS CLAUSE $$637.03B_3 AS APPROPRIATE.
- IF THE PARTNER AGENCY IS OR IS NOT GOING TO PROVIDE THE OFFICE EQUIPMENT FOR THE PROJECT ENGINEER TO USE AND INCLUDE THE OFFICE EQUIPMENT CLAUSE $$637.03D_3 AS APPROPRIATE.
- VERIFY IF THE PARTNER AGENCY IS OR IS NOT GOING TO PROVIDE THE COMMUNICATION EQUIPMENT FOR THE PROJECT ENGINEER TO USE AND INCLUDE THE COMMUNICATION EQUIPMENT CLAUSE $$637.04B_3 AS APPROPRIATE.

REMOVE ITALICS AND PARENTHESES FROM INSERT FIELDS
$$637.00A_3
Section 637. — FACILITIES AND SERVICES
Revised 12 May 2016

INCLUDE THE FOLLOWING WHEN THE PROJECT IS SPLIT INTO MULTIPLE SCHEDULES OF WORK, BUT THE 637 PAY ITEM IS ONLY BEING PAID FOR UNDER SCHEDULE A (IF A 637 PAY ITEM IS INCLUDED IN EACH SCHEDULE OF WORK, DO NOT INCLUDE CLAUSE $$637.02A_3)
$$637.02A_3
637.02.  Delete the first sentence of the first paragraph and substitute the following:

Provide the facilities and services beginning 14 days before project work begins and ending 21 days after final acceptance of all contract and Government option work.

INCLUDE THE FOLLOWING
$$637.02B_3
637.02.  Add the following:

The Government field office space will be provided by the (insert partner agency) at the (insert location).

INCLUDE CLAUSE $$637.02C_3 IF THE CONTRACTOR IS TO CLEAN THE FIELD OFFICE - VERIFY WITH THE PARTNER AGENCY IF THE CONTRACTOR NEEDS TO CLEAN THE FIELD OFFICE
$$637.02C_3
Clean the Government field office weekly to the approval of the CO.

INCLUDE THE FOLLOWING
$$637.03A_3
637.03(a).  Delete the Subsection and substitute the following:

(a) Government-provided field office.  Furnish and maintain the Government-provided field office according to Tables 637-1 and 637-2, and as directed by the CO.

[bookmark: _GoBack]INCLUDE CLAUSE $$637.03C_3 IF ADDITIONAL STORAGE SPACE IS NEEDED FOR ASPHALT SAMPLES (INCLUDE WHEN THE ASPHALT PAY ITEMS QUANTITY IS MORE THAN 15,000 TONS AND THE PARTNER AGENCY CANNOT PROVIDE A STORAGE AREA) - VERIFY WITH CONSTRUCTION/MATERIALS ENGINEER IF CLAUSE $$637.03C_3 IS NEEDED
$$637.03C_3
Provide a separate storage structure stationed within 50 feet of the Government field office to accommodate a minimum of 60 asphalt concrete samples and at least 3,000 pounds.  Provide enough space for each sample.  Samples may be stacked three units high using the sample containers required in Subsection 154.03.  Protect items being stored from contamination and weather elements, and maintain a temperature ranging from 40 ºF to 80 ºF.

SEE INSTRUCTION FOR CLAUSE $–637.00A_3 - VERIFY WITH THE PARTNER AGENCY AND CONSTRUCTION IF ANY OF THE OFFICE FURNISHINGS SHOWN IN BOTH TABLES BELOW WILL BE PROVIDED BY THE PARTNER AGENCY AND WHAT OFFICE FURNISHINGS NEED TO BE SUPPLIED BY THE CONTRACTOR; ADJUST BOTH TABLES OF OFFICE FURNISHINGS AS NEEDED
$$637.03B_3
637.03.  Delete Tables 637-1 and 637-2 and substitute the following:

	Table 637-1
Minimum Requirements for Field Office and Associated Services

	Property
	Size or Quantity

	Locking outside door, deadbolt with keys
	1

	Steps with slip-proof tread and handrails
	(1)

	Shelves, 12-inch depth, square feet
	12

	Electrical lighting
	✓

	Surge protectors
	✓

	Adequate electricity (120 and 240 V, 60 cycle as applicable)
	✓

	Adequate potable water supply
	✓

	Drinking water cooler with water supply
	✓

	(insert item to be provided by contractor - DELETE ROW IF NOT USED)
	

	(insert item to be provided by contractor - DELETE ROW IF NOT USED)
	



	Table 637-2
Minimum Field Office Furnishings

	Property
	Size or Quantity

	Table, 30-inch wide × 8-foot long × 30-inch high
	

	File cabinet, 2-drawer, fire resistant, metal, with lock and keys
	

	File cabinet, 4-drawer, metal
	

	Desk, 12-square foot(1)
	

	Desk lamp(1)
	

	Office chair(1)
	

	Storage cabinet, 6-foot wide × 36-inch high × 18-inch deep
	

	Fire extinguisher
	

	Compact refrigerator, 2.4 cubic feet minimum
	

	Microwave, 1 cubic feet and 700 Watts of cooking power minimum
	

	(insert item to be provided by contractor - REMOVE ROW IF NOT USED)
	

	(insert item to be provided by contractor - REMOVE ROW IF NOT USED)
	


(1) Meet accepted industry standards for ergonomics.

SEE INSTRUCTION FOR CLAUSE $$637.00A_3 - VERIFY WITH THE PARTNER AGENCY AND CONSTRUCTION IF ANY OF THE OFFICE EQUIPMENT LISTED BELOW WILL BE PROVIDED BY THE PARTNER AGENCY AND WHAT OFFICE EQUIPMENT NEEDS TO BE SUPPLIED BY THE CONTRACTOR; ADJUST THE LIST OF OFFICE EQUIPMENT AS NEEDED
$$637.03D_3
637.03(b).  Delete the Subsection and substitute the following:

(b) Equipment.  Furnish the following office equipment in the Government field office:

(1) Laser copy machine.  One self-feeding plain paper photocopying machine with the following minimum capabilities:

(a) Reproducing black and white, and color copies for each size paper;

(b) Equipped with 3 separate paper trays so that copying can be performed with 8½- by 11-inch (letter size), 8½- by 14-inch (legal size), and 11- by 17-inch paper without switching paper or paper trays;

(c) Automatic document feeder capable of making at least 20 copies per minute for each size paper;

(d) Reducing or enlarging originals, including duplex (double-sided) copying, for each size paper; and

(e) Copying to Universal Serial Bus (USB) flash drive in Adobe Acrobat (*.pdf) file format.

Furnish all necessary supplies for the laser copy machine, including paper.

(2) Laser printer.  One plain paper printing machine with the following minimum capabilities:

(a) Producing black and white, and color prints for each size paper;

(b) Equipped with 3 separate paper trays so that printing can be performed with 8½- by 11-inch (letter size), 8½- by 14-inch (legal size), and 11- by 17-inch paper without switching paper or paper trays;

(c) Automatic paper feeder capable of making at least 20 prints per minute for each size paper;

(d) Producing duplex (double-sided) prints for each size paper;

(e) Printing from direct personal computer (PC) and local area network (LAN) connections; and

(f) Scanning to Adobe Acrobat (*.pdf) file format.

The laser printer may be one machine in combination with the laser copy machine.  Furnish all necessary supplies for the laser printer, including paper.

(3) Laser facsimile (FAX) machine.  One FAX machine with the following minimum capabilities:

(a) Automatic document feeder with a minimum capacity of 20 pages;

(b) Sending standard size documents up to and including 11- by 17-inch paper;

(c) Printing on plain paper; and

(d) Automatic dial/redial.

The laser FAX machine may be one machine in combination with the laser copy machine.  Furnish all necessary supplies for the laser FAX machine, including paper.

(4) Computer monitor.  One computer monitor with the following minimum capabilities:

(a) 22-inch flat viewing screen; and

(b) Video Graphics Array (VGA) and Digital Visual Interface (DVI) ports.

(5) Computer keyboard.  One computer keyboard with the following minimum capabilities:

(a) Standard 104-key Windows U.S. English QWERTY with keys for alphabet, functions, arrows, and numeric keypad; and

(b) Connects to a windows-based computer by either a USB cord or wirelessly.

(6) Computer mouse.  One ergonomic computer mouse with the following minimum capabilities:

(a) Standard 2 button with a wheel for scrolling; and

(b) Connects to a windows-based computer by either a USB cord or wirelessly.

SEE INSTRUCTION FOR CLAUSE $$637.00A_3 - VERIFY WITH THE PARTNER AGENCY AND CONSTRUCTION IF ANY OF THE COMMUNICATION EQUIPMENT LISTED BELOW WILL BE PROVIDED BY THE PARTNER AGENCY AND WHAT NEEDS TO BE SUPPLIED BY THE CONTRACTOR; ADJUST THE LIST OF COMMUNICATION EQUIPMENT AS NEEDED
$$637.04B_3
637.04(b).  Add the following:

Furnish the following communication equipment and services in the Government field office:

(1) Telephone.  (Specify number of telephones as requested by Construction - use word format “One”, “Two”, etc., not numerical format “1”,“2”) cordless telephone(s) with the following minimum capabilities:

(a) Touch tone, hold button, intercom, and conference calling features;

(b) Two separate lines;

(c) Local and long distance telephone services; and

(d) One digital, telephone answering machine or voicemail service capable of answering, recording, storing, and playing back telephone messages with a storage capacity of at least 30 minutes in length.

(2) Cellular telephone.  (Specify number of cell phones as requested by Construction - use word format “One”, “Two”, etc., not numerical format “1”,“2”) durable, hand held digital/cellular wireless telephone(s) and service with the following minimum capabilities:

(a) Direct connect feature, or equivalent, so it is similar or compatible with the Contractor’s key field personnel (Project Superintendent, Traffic Control Supervisor, etc.) to enable the direct communication between the CO and the Contractor’s key field personnel;

(b) Cellular service at the project site and at the Contractor’s and Government field office locations;

(c) Voicemail capable of answering, recording, storing, and playing back voicemail messages with a storage capacity of at least 30 minutes in length;

(d) Customized communication configuration, independent of the other units, so that the CO may limit any features if necessary;

(e) Equipped with a hands-free device;

(f) Equipped with a carrying case that can be worn on the belt and is appropriate for use on construction projects; and

(g) Other necessary cellular telephone accessories, including an automobile power adapter/charger, as directed by the CO.

Ensure that each unit has unlimited direct connect capabilities, unlimited airtime, unlimited local calling, unlimited roaming, and unlimited long distance.

(3) High-speed Internet access.  One high-speed Internet service system with the following minimum capabilities:

(a) Download speed of 3,000 kilobit per second;

(b) Upload speed of 1,000 kilobit per second;

(c) Digital Subscriber Line (DSL), Fiber Optic Service (FIOS), a dedicated Transmission System 1 (T1), or cable Internet service;

(d) Equipped with a modem and a router with a firewall or a router and a firewall appliance;

(e) Router with Internet Protocol Version 6 (IPv6) capable, Wi-Fi Protected Access II (WPA2) or higher encryption, Simple Network management Protocol (SNMP) Monitoring, Dynamic Host Configuration Protocol (DHCP), and at least Category 3 Registered Jack 45 (RJ45) LAN office drop cables; and

(f) Supports simultaneous Internet access of at least 3 workstations connected by Category 6 Registered Jack 45 (RJ45) LAN office drop cables.

Alternate Internet access service options may be submitted to the CO for approval.

Submit firewall configuration to the CO for approval.  Do not change the firewall configuration after it is approved, unless a change request is submitted and approved in advance.  Do not connect any equipment to the system other than U.S. DOT equipment.

(4) Wireless air card.  One high speed, wireless air card for use with a Government laptop computer capable of providing access to the FHWA’s virtual private network (VPN).


